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Subject:  Central Contractor Registration System (CCR)

Dear U.S. Department of Agriculture Contractor:

Beginning October 1, 2003, Contractors currently doing business with Department of Agriculture (USDA) and potential vendors must be registered in the Central Contractor Registration System (CCR) before they can be awarded contracts or purchase orders, blanket agreements, blanket purchase agreements or basic ordering agreements.  For USDA procurement awards dated prior to October 1, 2003, modifications will be issued requiring that you register in the CCR database.

While not required prior to award, please note that when contracts are assigned pursuant to the Assignment of Claims provision (FAR 32.8), the assignee must also be registered in the CCR database. However, we encourage you to register in the CCR database to prevent delay of any award.
CCR requires a one-time business registration, with annual updates, and allows you to control the accuracy of your own business information.  There is no cost to register in CCR, and the data from your registration will be used for payment purposes, as well as procurement-related endeavors.  The preferred method of registration is via the World Wide Web at the CCR Website (http://www.ccr.gov/) . A CCR Handbook, with registration and system information, is available at the CCR website. You must have a DUNS number in order to begin registration.  If you do not already have one, go to http://www.dnb.com or call Dun & Bradstreet, Inc. at 1-866-705-5711.  

The average CCR registration takes about 48 hours to process.  The CCR Program Office will notify you when your registration becomes active.  You will also be provided a Trading Partner Identification Number (TPIN), which is a confidential password into your company's CCR information.  Once you are registered, you need both your TPIN and DUNS numbers to make changes to your CCR information.

Notice:  USDA will not be sending you supplemental correspondence requesting information about your CCR Registration (e.g., request to verify your TPIN or DUNS numbers).  If you receive such requests via regular mail or fax, they should be disregarded, as they may be from an unauthorized source attempting to gather your company's proprietary business information.  Please read the Security Alert posted at the CCR website (http://www.ccr.gov).

USDA appreciates your prompt cooperation in registering in the CCR system.  We look forward to partnering with you in this important Government-wide initiative.  Inquiries may be directed to Pat Honda, Office of Procurement and Property Management, USDA, 202-720-8924 or by email to pat.honda@usda.gov.

Sincerely,

/s/ William C. Whitson

WILLIAM C. WHITSON

Supervisory Contract Specialist

[image: image2.png]


 
Caring for the Land and Serving People
Printed on Recycled Paper[image: image3.png]Y
%W





[image: image1.png][image: image2.png][image: image3.png]